Using the Cleanup Utility to Find Bibliographic Records without Holdings
1. Open the Cleanup Utility from your Start Menu (Mandarin M3…Utilities…CleanUp).
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2. Choose your database.
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3. Choose Find Bibs without Holdings.

[image: image4.png]U

[-Active Database

LoR| | |dam 82

000012550 =]
00 [po00013001 ]
[ [20030930092602.0
00 [po1222:2001 myu__be 0010eng
010 3] oa0ee1o%
020 30761471944 (o0 1
clsas9.95
i [ [apic
cpic
043 apec
0s00_[0 [afs
blEse 2001
ez[0_[o_[ap3395/22/03
2p1
45|00 |afEndangered widifa and plants of the worid, —
260 a[rarmyeown, NY
blMarshall Cavendish, WEIEECED
€ PURGE records
2463
|-Dekte Recad by Brcode




[image: image5.png]& Handarin M3 B (CNESIND 0 6orcode Labels

MARC Magiian » T Catalogng. I3 sepscat

) MARC Niotepad » W crooton [ crestats
= tostt Ganes 3 e TETIEN
) Microsoft Office Tools » BB 1oventory M Configuration Editor
) MUSICMATCH » 38 opac A Formiaker

) Network Associates » B ReportTool 8 HstoryPurge

) Paim Desktop » 12 Picremanager

A PocketMirror > PV Setup Bulletin Board




4. It will begin to scan the database.  When the utility has finished running, it will display a dialog box telling you how many items it found.
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5. A list of items found will appear in the right-hand window (if any).  If you want to see the record for any of these items, simply click on any you wish to see.  The record will appear in the middle box.


6.  You can either choose to DELETE these records or PURGE them, then click Delete All.  It is recommended that you choose DELETE only; that way you can still go into Report Tool and print out a list of items that have been deleted for your records (which you will need for your BEDS report the next year!)  If you choose PURGE, there is no way to count how many items you have discarded. 
